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Payment processes for funding for Registered Nurse and Nursing Associate apprenticeships: Primary Care & Private, Independent & Voluntary Organisations
[bookmark: _Toc350174611]
This guidance is intended for primary care, private, independent and voluntary organisations / employers who have been allocated training grant funding to support employees to undertake:
· Nursing Associate programme (apprenticeships): both standard route and learning disability enhanced route
· Nursing Associate / Assistant Practitioner to Registered Nurse programme (apprenticeship)
· Registered Nurse Degree Apprenticeship (Learning Disability) programme 

Please note: The funding amount included is correct at time of publication, however, to note this is subject to change. For confirmation of current funding support available, please contact england.nw.nursing-midwifery@nhs.net  
To receive the training grant to support your employee, your organisation must have signed the Education Funding Agreement with NHS England. Details of how to do this are included below, followed by details of the invoice process. 

Training grant 
The training grant is payable only after confirmation from the Education Provider (as detailed within the EFA section below) that your employee has started or remains on the programme.
Please note that there will be a delay between the apprentice starting on programme and receiving the funding due to the timing of the data collections from the Education Provider which is only 3 times per year. We are not able to process any payments where confirmation has not been received.
To note, funding will be paid quarterly for the duration of the programme: starting after confirmation that the learner has started on programme.

Training grant amounts:
	
	Yearly funding (£)
	Maximum duration (months)
	Monthly equivalent payment

	NA/AP to RN
	£8808
	24
	£734

	Nursing Associate (standard)
	£4161
	24
	£346.75

	NA Learning Disability-enhanced
	£8219
	24
	£684.91

	Learning Disability RNDA
	£8808
	48
	£734



Education Funding Agreement (EFA)
The NHS Education Funding Agreement is the legal agreement which allows NHS England to pay organisations for supporting education and training activity of the health workforce. 
The Agreement does not commit the signatories to any amount or type of activity, only that if activity does take place there are minimum expectations around each organisation’s responsibilities and commitments, for example quality, safeguarding, insurance, and sharing of data. These will be familiar requirements to each organisation, but the EFA sets these out clearly for all parties. Signatories should familiarise themselves with the full requirements within the document, recognising that the NHS EFA likely covers a wider range of learners than will be supported, and so only those parts of the document which relate to the type of learner you support are relevant. 
How do we claim monies via the Agreement? 
Education providers complete returns three times a year to NHS England which set out the volume and type of activity your organisation has supported. Payments are made in line with these returns, including starters and remainers on programmes.  
For NHS England to make a payment, you need to:
· Be set up as a supplier for NHS England; to be set up, please complete the form at the end of this document and return to england.edman.nw@nhs.net 
· Sign a copy of the NHS Education Funding agreement, which will be issued to you after you complete this form, which asks for your organisation’s details, the details of the signatory, and the details of which education and training activity you are likely to support. 
Invoicing process 
Once confirmation of starts on programme is received from the Education Provider, and providing that you have signed and returned the EFA, you will be advised to invoice NHS England quoting a Purchase Order number. Please note that invoices without the Purchase Oder number cannot be paid in line with NHS England financial guidelines. 
To facilitate the process, please refer to the ‘Good invoicing Guidelines’ issued by the NHS Shared Business Service (SBS); this guidance includes a useful invoice template. 

Invoice details required
To ensure payments can be processed efficiently, please ensure that the below information is included in your invoice. Please note that Invoices without the required information will not be processed:
· Your organisation name, full address and supplier bank detail
· Invoice date and reference number: you should create a unique reference number for your invoice
· Programme Name: e.g. Nursing Associate or Nursing Associate – Registered Nurse apprenticeship 
· Cohort Start date and Education Provider: date the learner started on programme and the university delivering training 
· Training Grant amount (£); amount you have been advised to invoice 
· Period of invoice: Financial Year and period that the invoice relates to 
· Student information: names of all apprentices the invoice relates to
· Provider Organisation: NHS England
· Provider payment code: NHS England (X24) 
· Purchase Order Number: you will be provided with this code when invited to invoice
· NHS England full postal address: NHS England, X24 Payable K005, PO Box 312, Leeds, LS11 1HP 



Submission of invoices
Your invoice can be submitted electronically or via the post. Postal invoices should be addressed to:
NHS England, 
X24 Payable K005, 
PO Box 312, 
Leeds, LS11 1HP 
Electronic invoices should be submitted online via Tradeshift. This service is free to use and reduces delays to payment as well as allowing you to review the status of your invoice.
Please click here for more information and to register with Tradeshift. 
Contact for enquiries
Any enquiries related to payment for this funding should be england.nw.nursing-midwifery@nhs.net. Please include Apprentice funding query as part of the email subject. 

Supplier Set-Up/Amendment Form

Please complete all relevant fields within the form to ensure that the Oracle supplier is created/amended without any delay and forward to england.edman.nw@nhs.net. Fields marked * are compulsory: we will not be able to process the request unless they are completed.
Please complete in TYPED FORMAT only.

	COMPANY INFORMATION

	Supplier Name*
	

	Company VAT Number
	

	Company Registration Number
	

	Charity Number
	

	NHS England Contact*
	

	REGISTERED ADDRESS
	REMITTANCE ADDRESS (IF DIFFERENT)

	Address Line 1*
	
	Address Line 1
	

	Address Line 2
	
	Address Line 2
	

	Address Line 3
	
	Address Line 3
	

	Address Line 4
	
	Address Line 4
	

	City*
	
	City
	

	Post Code*
	
	Postcode
	

	CONTACT INFORMATION

	Telephone Number*
	

	PO Email Address
	

	Remittance Email Address*
	

	BANK ACCOUNT INFORMATION

	Old Details (Amendments Only)
	New Details (All Requests)

	Bank Name
	
	Bank Name*
	

	Bank Branch Name
	
	Bank Branch Name
	

	[bookmark: _Hlk93911990]Sort Code
	
	Sort Code*
	

	Account Number
	
	Account Number*
	

	Name on Account
	
	Name on Account*
	

	Currency
	
	Currency*
	

	DECLARATION

	I declare that the information given on this form is correct and complete.

	Request Completed by
(Print Full Name)
	
	Date
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