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New Recruit Apprenticeships



Recruitment and Advertising

If a Training Provider supports with recruitment, this will include:
Checking job descriptions and person specifications
Advertising the vacancy (their website and social media channels)
Filtering applications depending on your requirements (optional)

Arranging and supporting you with interviews. We advise you to complete your own interview to
determine applicant's suitability for the role, plus the interview with training provider to determine
suitability for the apprenticeship programme.

Once you have a vacancy:

We can promote this on the NHScareersnw.co.uk site for you
You can also advertise on NHS Jobs

You can use your Gov Digital Apprenticeship Service account (DAS) to create apprenticeship
adverts. By using the '‘Recruit an apprentice’ service, you will be able to create adverts and easily
manage applications in one place. On there is also a task list available, supporting you through the
recruitjourney.



https://nhscareersnw.co.uk/
https://info.apprenticeships.gov.uk/ODY4LU9UUC03NDAAAAGFQ3pvHFDi8PPPhqkCKHQYOUxELesilTvSAgvcZAvLDw6K0AxirZA-ce1ivOIBg_JXjxsf9S8=

When advertising for this position it is important to:

Include the entry requirements for the apprenticeship programme (e.g. qualifications required
and minimum working hours)

Remember that all apprenticeship places are subject to passing all application stages. Also, some
programme intakes are dependent on minimum numbers. Therefore, we advise that offers of

employment are conditional until all employer and programme application stages are complete.

Starting your candidate:

Ideally, employment should commence about one week before the start of the apprenticeship
programme, to allow for induction and settlingin. It is recommended that the employment start
is as close as possible to the start of the apprenticeship programme, as any learning undertaken
prior to the programme commencing cannot be counted as evidence towards the

apprenticeship.

The employment contract must reflect the apprenticeship role and must cover at least the
duration of the apprenticeship. You must be able to extend the contractif the apprentice
requires a break in learning, or if the programme is otherwise extended (Re-attempts of

failed assignments are usually accounted for within the programme time, however, on occasion,

these may extend the programme length).



Tuition and Funding

For more details and criteria on any of the below options, please see the latest ESFA funding rules. The information
below is taken from the 2024 to 2025 funding rules, which apply to apprenticeships starting between 1 August 2024
and 31 July 2025.

The Tuition will be 100% financed by The Government If:

Candidate isaged 16 - 21 when the course starts

And/Or employer has fewer than 50 employees and at the start of the course the apprentice is aged between 22
- 24 years old and has either an Education, Health and Care (EHC) plan provided by local authority and / or has
beenin the care of their local authority.

The Training Provider will advise if any steps are needed relating to this during their application process. This option
is also applicable when developing current staff.

£1,000 Funding Support for Employers who Hire a Young Apprentice:
Aged 16 to 18 years old

Or aged 19 to 24 years old and has an education, health and care (EHC) plan OR has been in the care of their
local authority

Find out more on the Government webpage: Payments for hiring a young apprentice.

Employer National Insurance Contributions : If apprentice is under the age of 25, employer may not have to pay
Class 1 Employer National Insurance. Full details and criteria are found here. This option is also applicable when
developing current staff.


https://www.gov.uk/guidance/apprenticeship-funding-rules
https://www.gov.uk/guidance/incentive-payments-for-hiring-a-new-apprentice
https://www.gov.uk/government/publications/national-insurance-contributions-for-under-25s-employer-guide/paying-employer-national-insurance-contributions-for-apprentices-under-25

Resources

Career Starter Apprenticeship Resource Packs: The Department for Education (DfE),

in partnership with the Institute for Apprenticeships and Technical Education (IfATE), Career Starter
Apprenticeships initiative aims to raise young people’s awareness of apprenticeship

opportunities. Many apprenticeships are a great opportunity for those looking for their first role
after leaving full-time education. Key areas include Business Administration, Digital Technician
and Healthcare. Resource packs have been created including case studies, details about day-to-
day activities, salaries and durations. You can find out more and read the packs here.

Vacancies - NHS Careers NW
Hiring an apprentice (apprenticeships.gov.uk)

Using apprenticeships to support workforce supply | NHS Employers

ESFA Apprenticeship Rules and Guidance for Employers

DfE Diversify your Workforce through Apprenticeships April 2024 webinar links:
Webinar recording

Webinar Slides

Q&A and Supporting Information

This guide was compiled by L&SC Primary Care Training Hub. Correct as of May 2024



https://haso.skillsforhealth.org.uk/career-starter-apprenticeships/
https://nhscareersnw.co.uk/all-vacancies/?cat=268
https://www.apprenticeships.gov.uk/employers/hiring-an-apprentice
https://www.nhsemployers.org/articles/using-apprenticeships-support-workforce-supply?utm_campaign=560665_Education%20and%20training%20update%20Sept&utm_medium=email&utm_source=NHS%20Confederation&dm_i=6OI9,C0M1,3KZDDW,1G46C,1
https://www.gov.uk/guidance/apprenticeship-funding-rules
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DJulPD_PqnzE&data=05%7C02%7Colivia.murphy1%40nhs.net%7Cfdb1977818b34473816b08dc7010fc4f%7C37c354b285b047f5b22207b48d774ee3%7C0%7C0%7C638508465484775984%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=1EHBqHH%2BjQ9Qm8L1ZZTvwrnO6pu61RjS5Z%2BLFZ76NAY%3D&reserved=0
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fgoogle.us21.list-manage.com%2Ftrack%2Fclick%3Fu%3D6b9d9edc367f15360953cf596%26id%3D80cc7407a2%26e%3D69c889ea89&data=05%7C02%7Colivia.murphy1%40nhs.net%7Ccc3dad4c8c864209ac9f08dc6f373ef4%7C37c354b285b047f5b22207b48d774ee3%7C0%7C1%7C638507530271672624%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=LfORcm6N6vYoaiymNxFAMfigAmxVrpQ1MY6EIFY7m0w%3D&reserved=0
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fgoogle.us21.list-manage.com%2Ftrack%2Fclick%3Fu%3D6b9d9edc367f15360953cf596%26id%3D4614f679d6%26e%3D69c889ea89&data=05%7C02%7Colivia.murphy1%40nhs.net%7Ccc3dad4c8c864209ac9f08dc6f373ef4%7C37c354b285b047f5b22207b48d774ee3%7C0%7C1%7C638507530271687855%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=S3FbOJJW%2BoSxiw63X9iObvI10kzVHnWymbWuPJKGTHQ%3D&reserved=0
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